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2023.11.28 09:15:45 +03'00' 1. OBbLne nonoxeHus
1.1. Hacrosiwyee [lonoxeHne o HacTaBHWyecTBe (nanee — [lornoxeHue) onpenenseT nopsaok
opraHusauMm W npoeeaeHus paboTbl MO  HacTaBHMYECTBY B  rocyfapCTBEHHOM Oro4XETHOM
obLieobpasosaTensHoM yupexaeHun «fluueir Ne 3 r.Cywxa» (panee - opraHvsauus), npasa u
0653aHHOCTY HAaCTaBHUKOB U CTaXEPOB.
1.2. OCHOBHbIE TEPMUHbI 1 MOHSTUS, MPUMEHSIEMbIE B HacTosLem MonoxeHunu:
HacTaBHUYecTBO — opMma ajanTauuu, npakTuyeckoro obyyeHus 1 BOCMUTaHUS HOBBIX UNU MeHee
ONbITHbIX PaBOTHWKOB OpraHusauun B Uenax ObiCcTpeiillero OBMNageHWs TPYAOBbIMW HaBbIKaMK,
npuoBpeTeHnst HeOBXOAMMOl KOMNETEHUMM, NPUOBLLEeHNs K KOpropaTMBHOW KyNbType opraHusauuu.

HacTaBHUK — Bonee OnbiTHbI PABGOTHUK OpraHM3aLnu, NpUHUMaloLLMA Ha cebsi dyHKUMN no obyuyeHuio
HOBbIX UMW MEHEE OMbITHbIX PaBbOTHUKOB.

CTaKep — HOBbI paboTHUK opraHu3aumi, NPUKpensemblii K HaCTaBHUKY.

2. Llenw v 3agayun HacTaBHU4YecTsa
2.1. Llenamu HactaBHMYECTBa ABMSAIOTCA afjantauus CTaxepos k paboTe B opraHu3auuu Ha OCHOBE
eMHOW CUCTEMbI Nepeayi onblTa U BoCNUTaHWs, NoBbILLEHNE kBanudukaumu negaroros, obecnevexne
ONTUManbHOrO UCMOMb30BaHWs BPEMEHW W pecypcoB Ans CKOpeNLero [AOCTWKEHUs cTaxepami
HeoBXOAUMbBIX PE3ynbTaToB, CHUXEHWE TeKy4ecTn Kaapos U MOTMBNPOBaHUS HOBbIX PabOTHUKOB K
OOCTVKEHUIO Leneii opraHnsauui.

2.2. OCHOBHbIMW 3aJa4amn HacTaBHUYECTBa ABMAOTCA!

— oKasaHue nomMoLUM CTaxepy B OCBOEHUU HeoBxoaUMbIX KOMMeTeHUWUA 3a CYET O3HaKoMIeHusA C
COBpEeMeHHbIMU MeToAamMun U npuemamvu paGOTbI, nepega4v HacTaBHUKOM JTUHHOIO onbITa,

- oByueHWe CTaxepa B MUHUMAMbHble CPOKKM HEoBXoAMMOMy npogeccMoHanbHOMy  MacTepcTay,
coBrioaeHnio TpeBoBaHNii HOPMATUBHBLIX AOKYMEHTOB, B TOM YUCre MO OXpaHe TpyAa,

- copeiicTBME [OCTKEHUIO CTXKEPOM BbICOKOrO Ka4ecTsa TpyAa;
- BXOXJEHWE CTaXepa B TPYAO0BOW KOMNEKTUB, OCBOEHUE UM KOpropaTVBHOW KynbTypbl;

— BOCMUTaHue y ctaxepa 4yyBcTBa NUYHOI OTBETCTBEHHOCTY 32 pe3ynbTaTbl CBOEW AeATENbHOCTHU.



3. OpraHusaunoHHble OCHOBbI HACTaBHUYECTBa
3.1. HacTaBHW4eCcTBO B OpraHusauum BBOAUTCH Ha OCHOBaHWU Npukasa gupekropa.
3.2. OT60p KaHaMLaTyp HacCTaBHUKOB OCYLLECTBIAETCS MO CNEeAYOLLMM KpUTEPUAM:
- BbICOKWi1 ypOBEHb NPOheccroHanbHOW NOAroTOBKM;
- Hanuuue obLLUenpu3HaHHbIX JIMYHBIX AOCTUKEHUN 1 pe3ynbTaTos;
- pa3BUTbIe KOMMYHUKATVBHbIE HaBbIKM U FUMOKOCTb B OGLLEHUY;
— cnocoBHOCTb U FOTOBHOCTb OENUTbLCH I'IpOd)eCCVIOHaﬂbeIM OnbITOM;,
- cTax npodeccnoHanbHoi AeATeIbHOCTY B OpraHn3aumnn He MeHee AByX IeT.
3.3. PaboTHUK HasHa4yaeTca HacTaBHMKOM C ero NMCbMeHHOro cornacus.

3.4. 3a 04HVMM HacTaBHUKOM 3aKpennseTca o4HOBPEMEHHO He Bonee ABYX CTaXepoB.

3.5. HacTaBHM4eCTBO OCYLLECTBMNAETCA B TEHEHUe BCero nepnoaa, HasHa4eHHoro cTaxepy.

4. MpaBa 1 0683aHHOCTN HacTaBHMKa
4.1. HactaBHVK UMEeT npaso:
- Tpe6oBaTh OT CTaXepa BbIMONHEHUs ykadaHui No BONpocam, CBA3aHHbIM C ero AeATENbHOCTLIO,

— MpUHAMATB y4acTie B 0BCYXKAEHUM BOMPOCOB, CBA3AHHLIX C paBoToil cTaxepa, BHOCUTE NPEAnokenmsa
B NPOCOIO3HbIE OpraHbl, HEMoCpPeACTBEHHOMY PYKOBOAUTEMIO, BbILUECTOALIEMY PYKOBOAUTEMIO O
NOOLLPEHIN CTAXEPA, MPUMEHEHIY MEP BOCTIATATENBHOMO U AUCLIMNANHAPHOMO BO3ASACTBIS;

- yyacTBOBaTb B 0GCYAEHMI NPO(ECcCHOHaNbHOM Kapbepbl CTaxXepa 1 nnaHnpoBaHnn ero fanbHenLwen
paboTbl B opraHusauum.

4.2. HactaBHuK 0653aH:
— 03HAKOMUTb CTaXepa C OCHOBaMU KOpPNopaTUBHOW KynbTypbl OpraHu3auum;

= WN3Yy4UTb npOCbeCCVIOHaﬂbele N HpaBCTBEHHblE KayecTBa cTaxepa, €ro oTHoleHune K pa60Te,
KONNEKTUBY, yBNeYeHns, HaknoHHOCTH,

— oKasaTb CTaxepy MHAMBUAYaNbHYHO MOMOLLb npaxkTu4eckumu npuemamMm cnocobamu KayecTBEHHOro
BbINOMHEHNA 06sA3aHHOCTEN U nopyquMVl, BbISIBMSATb U COBMECTHO YCTPaHATL A0oMNyLEHHbIE ombku,

- paspaboTaTh UHAVBUAYAIbHYIO NPOrpamMmMy HacTaBHUYECTBa Ans CTaxepa,



- MIMYHBLIM MPUMEPOM Pa3BUTL MOMOXKUTENbHBIE KAYEeCTBa CTaxepa, KOPPeKTUpoBaTe ero noseaeHne Ha
paboTe, npusnekaTe K y4acTuio B 0BLLECTBEHHOMW XU3HM KOMNNEKTUBa, (hOpPMUPOBaTL 340POBbIN obpas
XW3HW,  OGLUECTBEHHO  3HaYMMble  UHTEpEechl, COAENCTBOBATb  PasBuTWO  KyNbTypHOrO 1
npodpeccroHanbHOro Kpyrosopa,;

- MHPOPMMPOBATH CTaXepa O Lensix, 3afaqax v pesynbrarax Tekylei AeaTenbHOCTY opraHnsalmny;

= pasBuUTb y CTaxepa CTpeMneHune K BLINOMHEHMWIO CMOXHON U OTBETCTBEHHOIA pa6OTbl, OCBOEHWIO HOBOW
TEXHUKN N COBPEMEHHbIX TEXHOOINIA;

— cnocobcTBoBaTh pasBUTUIO MOCTOAHHOrNO MHTEPECa K WHHOBALMOHHOMY TBOpYEeCTBY, BHeEOPEHU
COBpPEMEHHbIX CTaH4apToB Ka4ecTsa OﬁpaBOBaHMH;

- C y4yeToM [enoBbiX W MOPanbHO-NCUXONOrNYECKNX KadecTs CTaxepa copeiictBoBaTb €ro
NpogeccUoHarnbHOMy — POCTY,  AOCTWDKEHUIO  BbICOKOTO npodeccuoHanuama, ydyacTeoBatb B
hopMUpOBaHUM 1 Pa3BUTUN Kapbepbl;

— COCTaBWTb XapaKTepucTuKy Ha cTaxepa;

— 33MONHSATb aHKETbI MO UTOraM OTHETHbIX NepUoAoB (npunoxexue 1).

4.3. OTBETCTBEHHOCTb HacTaBHMKa:

— HacTaBHWK HECET nepcoHanbHyl OTBETCTBEHHOCTb 3a KayecTBO WU CBOEBPEMEHHOCTb BbIMOMHEHWUSA
beHKLlVIOHaJ']belX ob6s3aHHOCTER, BO3MOXEHHbIX HA HEr0 HacToALLUM MonoxeHuem;

- Mpu OTKase OT MNPOAOMXEHUSA CTaXWPOBKN [LBYX CTaxepos noapad HacTaBHWMK NuUaeTcsa crartyca
HacTaBHUKa.

5. MNpaBa n 0653aHHOCTY cTaxepa

5.1. CTakep WMeeT NpaBo y4acTsoBaTb B paspaboTke Nporpammbl HaCTaBHUHYECTBY W BHOCUTE
MPELOKEHNS O ee U3MEHEHIU, Y4aCTBOBaTb B 0GCYXAEHMN Pe3ynbTaTos CTaXNPOBKY.

5.2. Ctaxep 065a3aH:

— O3HaKoOMUTbCA Mo Noanuck C BbINCKOM 13 nNpuKasa 0 HasHa4yeHWu HacTaBHUKa B Te4yeHune Tpex OHel ¢
MOMEHTa n3gaHus npukasa,

— BLINOMHATL OGSI3aHHOCTM, BO3NOXEHHbIE HA HEro TPYAOBbIM AOrOBOpOM W [lpasunami TPYAOBOTO
pacnopsiaka;

— NPOXOAYTL KOHTPOMbHbIE MEPONPUATMS COFMACcHO NPOrpaMme HacTaBHNYECTBE, B TOM yucrne 3anonHATb
AHKETb! MO UTOram OTYETHBIX NEPUOZOB (MPUNOXKEHUE 2).

6. AHanua paboTbl cTaxepa

6.1. MpenBapuTenbHbIl aHanua paboTbl cTaxepa OCYLUECTBNAETCA MO UCTEYEHMN nepeoro ¥ BTOPOro
MecsiLia ero aaanTaLvmu B opraHu3aliiu, npu KoTOpoM paccMaTpuBatoTcs CneaytoLine BOMPOCHI:

— aHanus npouecca agantauuu pa60'rHvu<a B opraHusauuin,



— BbINOSIHEHWE Ha AaHHbIN Nepuog UHAUBUAYaNbHOro nnaHa paboT no nporpaMmme HacTaBHUYECTBa,
- 0603HaYeHne cunbHbIX U cnabbix CTOPOH paboTHUKa;

- 0BCyxaeHWe Toro, 4TO HEOBXOANMO YNYy4LLNTD;

- HeobBxoAMMas NOMOLLb CO CTOPOHbI OpraHn3aLun.

6.2. HacTaBHuWk npu HeobxofumocTu Mo pesynbTaTam npeaBapuTeNnbHOro aHanusa KOppPekTUpyeT
NporpamMmy HacTaBHUYECTBa, LOMONMHUTENBHO paspabaTbiBaeT v MpUHUMAET HeobxoauMble Mepbl AN
MUKBUAALIMK BbIABMNEHHbIX 3aTPYAHEHWIA 1 AednLMTOB B NpoLiecce agantauunm ctaxepa.

6.3. Ecnn no wutoram KOHTPOJIbHbIX MepOﬂleﬂTVlﬁ BbIABUTCA HeobxoQuMMOCTb B MPOAOIHKEHUN
HacTaBHMYECTBa, TO HacTaBHUK C y4YacTUeM CTaxepa p33p863TblBaeT n peanusyeTt OONONHUTENbHbIE
MeponpuaTnS, HanpaeneHHble Ha afanTauuto ctaxepa.



MpunoxeHue Ne 1
k MOMNoXeHUo 0 HacTaBHUYecTBe, yTeepxaeHHomy 10 aHeaps 2020 T.

AHKeTa 4nsa HacTaBHUKa
YBaxaemblit negaror!

OTa aHKeTa HeoBxoauMa AN TOro, YToBb! YNyYLUMTE NPOLIECC afanTaLun n HacTaBHUYEeCTBa HOBbIX
pabOTHWUKOB B HaLLEl OpraH13aLmnm.

K Bam npukpenneH cTaxep. OTBeTbTe, noxaryiicTa, kak CTPOUTCS Balue B3auMOoAEHCTB1E 1 kak Bel
oLeH1BaeTe pesynbTar.

Bonpoc Ouenka (no wkane ot 1 go 5)
1. [locTaToyHo nu BbINo BpeMeHW, NpoBeAeHHOro Bamu co ctaxepom, 4
ANs nosyveHusi M HeoBXo4MMbIX 3HaHWA U HaBbIKOB?
2. Hackonbko TO4HO cniefosan Balmm pekomeHgaumsam ctaxep? 5
3. B KaKoWl CTENeH 3aTpayeHHOe Ha HacTaBHU4eCTBO Bpemsi Gbino 3

NOCBSLLEHO NPOPaBoTKE TEOPETUYECKUX 3HAHUNA?

4. B kakoW cTeneHun saTpayeHHoe Ha HacTaBHU4YEeCTBO BpPeMA Bbino 3
nocesdLleHo npopa60TKe NpakTu4ecKnx HaBblKOB?

5. Hackonbko, no Bawemy MHEHWto, CTaXep rotos K 5
CaMOCTOATENbHOMY WCTOMHEHIO AOMKHOCTHBIX 06A3aHHOCTE!
6narogaps NpoiAeHHOMY HacTaBHUYECTBY?

6. KakoB Ha AaHHbIn MOMEHT, Ha Ball B3rnag, ypoBeHb 5
npodeccroHanmama craxepa?

7. Kakoit u3 acnekTos aganTauuu, Ha Baw B3rnag, ABnseTcs
HanBoree BaXXHbIM AN CTaxepa npu NpoxoxaeHun HacTaBHU4ecTBa?
PacctaebTe 6annbl oT 1 4o 5 Ans kaxgoro u3 napameTpos:

— MOMOLLb NPKY BXOXAEHUN B KONNEKTUB, 3HAaKOMCTBO C NMPUHATbBIMU 4
npasunamu noBefeHus;

— OCBOEHWE NpaKTU4eCcknx HaBbIKOB pa6OTbI;

— N3y4YeHune Teopun, BbiaBneEHNE npo6enoa B 3HaHUAX;

— OCBOEHMWE agMUHUCTPaTUBHbLIX Npoueayp v NMPUHATbBIX NpaBu
Jenonpon3soicrea

8. Kakoii n3 ucrnonb3yembix Bamu metofos oby4eHns Bbl cuntaeTe
HanbBonee addekTnBHLIM? PaccTaBbTe 6annbl oT 1 4o 5 Ansa kaxaporo
N3 METOL0B:

— caMoCTOosATENbHOE N3YyYEHUE CTAKEPOM maTepunanos U BbINOMHEHNE 4
3afaHuii, OTBEThI HAcTaBHWKa Ha BO3HUKaOWWE BOMpPOChbI NO
SﬂeKTpOHHOVl no4re,

— B OCHOBHOM CaMOCTOSITENbHOE U3YYeHMe CTaXepoM MaTepuanos 1 4
BbINOMHEHNE 3aaHNii, OTBETbI HACTaBHUKa Ha BO3HMKatoLLne
BOMPOChI MO TenedoHy;

— NUYHbIE KOHCYNbTaLMK B 3apaHee onpeneneHHoe Bpems, 3
— NYHbIE KOHCYNbTaLUMW NO Mepe BO3HNKHOBEHNA HeobxoAnMOocCTH; 5
— NO3TaNHbIl COBMECTHbIN pa3bop NpakTM4ecknx 3agaHum 5

Bawun npeannoXxeHua no opraHusauuu npouecca HacTaBHu4ecTBa o6paaoBaTean0|7| opraHmsauunu:

NPeaNOKEHUN HeT.




Mpunoxexue Ne 2
k MonoxeHuo o HacTaBHUYecTBe, yTBepxaeHHomy 10 axBaps 2020 r.

AHKeTa onsa cTaxepa
YBaxkaemblil negaror!

OTa aHkeTa Heobxoauma Ans Toro, YTobbl ynyylwnTb B HaLLel opraHusauny agantauunio HoBbIX
paboTHMKOB.

[ins GbICTPOro 1 NIErKoro norpyeHns B pabouuii npouecc Bam Gbin HasHauYeH HacTaBHUK. OTBeTbTE Ha
BOMPOCHI, kak CTpounioch Balle B3aumMopencTaume ¢ HactasHukoM. Belbepute Hambonee noaxoasLUui
OTBET WUINU YKaXXWUTE CBO BapuaHT oTeeTa.

1. Kak MOXeTe 0XapakTepu3oBaTh NepuoaNIHOCTb OGLLEHMS C HAacTaBHUKOM? OTMETbTE NOAXOAALLMA
BapWaHT WK HanuLLINTe CBOM:

— KaXabliA AeHb;

— 0AVH pas3 B Heaento;

— 2-3 pasa B mecsL;

— BooOLLe He BCTpeYvanucs.

2. Kakoe Bpems B cpefjHeM B Heaento y Bac yxoauno Ha obLweHne ¢ HacTaBHUKOM?
- 3,5-2,5 yaca B Hegenio;

—2-1,5 yaca B Hepento;

— nonyaca B Hefento;

3. Kak ctpounock Balue o6LyeHue ¢ HacTasHMKOM? OLeHNTE B NPOLEHTHOM COOTHOLLEHMN, Koraa Bl
GbINK MHULMATOPOM OBLLEHUS 1 KOTAA OH, MO CXeme «Bbl — HacTaBHUK».

— 30-70 npoLeHTOB;
— 60—40 npoueHTOB;
— 70-30 npoLeHTOoB;
— 80—-20 npoueHTOB.
4. Bceraa nv HacTaBHUK MOT AaTb OTBEThI Ha Balun BOMPOCHI?

— [a, Bceraa;
— HeT, He Bceraa;
— HeT, HuKorga.

5. [lapan N Bam HacTaBHuK 06paTHYt0 CBA3b N0 peayrbTatam paboTbl, roBOpKi O TOM, 4TO Bbl genaete
MpaBUMbHO, HENPABUIbHO, YTO MOXHO YNy4LLINTL?

— Ja, KaxxablA pa3 nocne okoH4YaHus 3a4aHuA,
— fa, pas B He[ento BHe 3aBUCUMOCTHU OT OKOHYaHus 3agaHnsa nogso4un UTor,
— 4a, pas B Mecsl;

— HeT.
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